In partnership with Oregon

& Department of Corrections,
Q [ ; _ our mission is to promote
44 | ' : public safety by providing

AlICs with work and training
opportunities in a self

AR sustaining organization.
y » : ' "™ OCE believes strongly that
—= - - second chances are created

and earned through the
work that we do.

We recognize a need for
growth and an evolution of
our programs and mindset.
We strive to offer meaningful
skills for tomorrow's job
market and build a
sustainable OCE that will
continue to provide critical
second chances.

SCANNING SERVICES PROVIDE We are acknowledging the

SOLUTIONS TO: past, addressing the present,

1. Mitigate risk and planning for the future.

2. Reducing response time for
records requests

3. Create searchable files

et us help you save money and ENTERPRISES
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reduce your environmental footprint. B O GOin
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https://www.facebook.com/OregonCorrectionsEnterprises/
https://www.youtube.com/channel/UCjJnWJUB2Mze4PW7Xu8X94g
https://twitter.com/OregonCorrect
https://www.instagram.com/oregoncorrectionsenterprises/
https://www.linkedin.com/company/1825172/admin/feed/posts/

Reduce - Reuse - Recycle

Transform this

—

into this

Reduce the amount of physical storage for files.
Reuse the valuable space you have saved.
Recycle the paper back into production streams.

PREP

We remove staples,
flatten corners,
tape rips, and more.

SCAN

We use roller or flatbed
scanners in color or
black & white as needed.

Reduce Environmental Impact

Storing paper documents impacts
the environment through storage
materials, HVAC systems, and more.
If your records retention policies
allow for electronic storage, you can
recycle all of those originals back into
paper production streams and
repurpose the storage materials and
facilities. It's a win-win for you and
the planet.

DELIVERY

We have several delivery
options to choose from.

We can:

m Use OCR software to make electronic
documents text-searchable;

|Sca nNing/OCR software |

The agency needs...

m Convert scanned documents into .PDF, .JPEG, .

TIFF, and .BMP formats;

= Deliver on USB drive or electronically (FTP,
electronic drop box, etc.);

/

Be prepared

In the electronic age, records
retention has become easy. But what
do you do with the stuffed file
cabinets and boxes in the storage
room, basement, and warehouse?
An electronic copy of a paper
document dated 25-100 years ago is
not the same, but when the paper is
destroyed in a natural disaster, an
electronic version is a close second.

OCR/REVIEW

We process the scan
through software to
make it text searchable.

m Scan up to 11" x 17" (larger formats to
be negotiated);

2ND REVIEW

Review page orientation
and page count before
sending it to staff.

m Scan various sizes and media;

= Scan non-confidential documents (no payroll,
personnel, banking, or medical files); and

STAFF REVIEW

This is the final review
before delivery to the
customer. m Return, shred, or recycle your

original documents.




